
Summer 2023 Internship Opportunity

The Sheboygan County Museum invites applications for up to (2) paid internships for the Summer 2023
(May-August). The 2023 Interns will work closely with the Collections Assistant on the Museum’s IMLS
Inspire! Grant for Small Museums, a project focused on completing the organization's first collection inventory,
along with addressing other recent collection backlogs.

Duties/ Responsibilities:
The internships will focus on numerous curatorial and collection management duties typical for an
organization with a smaller staff. This hands-on experience will focus on cataloging and documentation of
objects according to grant parameters. This will include object research and identification,  numbering,
recording object data into the Museum’s Collection Management System (PastPerfect Web Edition), basic
condition reporting, and digital identification photography. This work is an integral part of the Museum’s
efforts to improve and expand collection documentation and access.

Opportunities to participate in the daily activities of the Museum are also part of the internships.

Schedule/ Commitment:
The internships consist of a total of 450 hours, May - August. Hours are flexible but must occur primarily
within the Museum’s regular operating schedule (Monday-Friday, 9AM to 5PM; Saturday 10AM-3PM) and
are expected to be completed primarily onsite at the Museum’s campus (3110 Erie Avenue, Sheboygan, WI,
53081). Museum staff and the intern will determine an exact timeframe and schedule. The internship will be
paid by monthly stipend, up to a total of $3600. There are no benefits or housing available.

Qualifications:
The internship is open to undergraduate or graduate students (including recent graduates) interested in
museum work, particularly curation and/or collection management. Applicants must be comfortable
working with computers, volunteers, and the public.

Required skills include working independently, attention to detail, project and/or time management
experience, and excellent written and oral communication skills. The ideal candidates will also have a
background in museum studies or history, along with basic knowledge of object handling, cataloging,and
condition reporting.

The mission of the Sheboygan County Museum  is to collect, preserve and educate about the history of
Sheboygan County. Embracing this mission, the museum serves the county’s 116,000 residents, along with
members of the surrounding five counties and visitors from across the world through four historic buildings,
numerous exhibits, full day student education programs, and extensive public programming. More information
on the organization can be found at sheboyganmuseum.org.

Applicants should send a cover letter referencing your interest and the above qualifications, resume, and contact
information for two references via Email to: Ms. Tamara Lange, Curator of Collections & Exhibits, Sheboygan
Museum at tamara.lange@sheboygancounty.com. Applications submitted on or before February 19, 2023 are
guaranteed consideration.
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